Guideline for Course and Students’ Learning Survey, Spring Quarter 2022

Mori Arinori Institute for Higher Educaiton and Global Mobility,
Hitotsubashi University

Hitotsubashi University evaluates the Course and Students’ Learning Survey for undergraduate courses.
Please familiarize yourself with the procedure, which will follow the guidelines listed below.

e Survey period : May 11 (Wed), 2022 — June 7(Tue), 2022

e Courses covered by the survey

Bachelor's education courses offered only in the spring quarter
(Courses with just a few students can be excluded. (less than 20))

e How to survey
oln the face-to-face class and live-streamming class, please at the end of the lesson, give students time
to complete the questionnaire for about 10 minutes and encourage students to answer in manaba.
Before you finish the class, make sure your students have completed their answers.
olf your course is on-demand class, we will announce on the CELS bulletin board that students will
complete the class survey.In-class instruction is not always necessary.

e Courses with two or more instructors (Except for’PACE”)
The survey is carried out by course, one survey for one course. If the course is taught by two or more
instructors, please contact with each other to ensure that the survey is conducted by one of them.

e Answer submission
The survey answers can be submitted only once and_they cannot be changed once the survey has
submitted. So, please be careful and with the timing if you want to add extra questions.

e Survey results and feedback
oThe survey results can be checked on a real-time basis. (see the Course Evaluation manual)
oOnce the survey period is over, the survey results and comments will be circulated through manaba in
PDF form to all instructors and students.
oPlease remember that access to manaba will become invalid when 60 days have passed after you have
resigned.
oThe survey results (except comments) will be made public through the University Library etc.

¢ Feedback from instructors (see the Course Evaluation manual)
Instructors can feed back on the survey results through manaba (the Collect Assignment page).



¢ Questions for the survey

Ql CDBEED L T\ A FIBMER ST D0 T 2720072 D E LT~ 2
Did the course syllabus have enough information to demde on registration?
Q2 | BRI-OEZEADHEFILE OFETLIZAN?
What was your rate of attendance on this course?
Q3 1 HOEZETHL T, AL TEDLOWOEZINFEEATUELT2) 2 FERTN I T AN B a it
Lo70 8 OB ATE DT DIRFROM AP BRI 7= RS OREEDIHR], ANSCFIFRE LD
3 BB 7- NAA SEELT- R 2D TS,
How many hours did you work at home for each class? Please include time for reading books and research papers
related to the course, and time to discuss content related to the course with friends and family in addition to
preparation and review for each class in study time.
Q4 FEO RO OFE B I CXELT0?
Were the aims and objectives of the course clear to you?
Q5 BRI 7 X R CE LT 2
Did you understand clearly the methods and criteria for students grading?
Q6 HEOMIAOHIANI VT D72 TT N ?
Did you understand clearly what the instructor said in class?
Q7 HENMER TR B N B A BT DDA A CLIZ) 2 HRFESHR 2 AL QU WES
i L PGt AN
Did the textbooks and educational materials help to understand the content of the course? Please leave blank if there
is no designated textbook or educational material.
Q8 | BT DHEDBEI IR EL I ?
Do you think the instructor was enthusiastic enough?
QY | ORISR ES TERDHELDTU)?
Did you find taking this course was worthwhile for you?
QIO | ZO7 I —NIEELIcDITNDTI 2
When did you answer this survey?
Qll | HElTkAtEEM b R U I LI SRR l
Q12 | HEICIAIEEHRM S BgEEE DT L AR ERR [ e . _
Q13 | HBEIC kDM %in WERE =TI LA | L TSN TN A ORI ]
Q4 | HElTkAtEEM FE-HER TV T B R
Q15 — ﬁﬁkié?ﬂ/\tu}(
Q16 — RIS DI RER
Q17 — HEIC L DR
Q18 — HEIC L DR
QIS | i
Q19 . . .
Please write your opinions on how to improve the course,

¢ Additional questions by the instructor
Instructors’ personal questions also can be added Q15-Q18. Questions can be presented by writing them
on a blackboard, or distributed with a handout. Please note that these questions will not be shown on the
survey results, so please keep them by yourself.

e Comments

A comment space is provided so that students can write any comments and opinions on the course, but
the instructors can also indicate a specific theme on which they wish to receive feedback from the
students. You may encourage students to write as many comments as possible.

If you have any further inquiries, please feel free to contact the Mori Arinori Institute for Higher Education
and Global Mbility.(Yugami / Yui).

E-mail : edu-dc.g@ad.hit-u.ac.jp
t. - 8996



Course Evaluation [For instructors]

2022/5

Announcing students about the course evaluation ]

—Notice to be given students prior to the date of the course evaluation—

1. At the next class, we will be doing a course evaluation on manaba. Please bring your
smartphone or tablet. If you don’t have one, please answer using either your own computer
or the school computer (Computer Education Building, Library and East Study Room).
You may answer earlier if you have time.

Our Vice President has asked me to inform you that the survey will not identify students as
individuals, but please do not use offensive words in expressing your opinions.”

—On the day of the course evaluation— & o S G G 90
*If you have more than 200 students, divide the class in | T
two and do it for the first half in five minutes and the s .
second half in another five minutes so that students can For Curent Students

Education

get better access to the web system.

*If you don’t have a tablet or if you have already answered

the survey, you may leave. e
2. Today we are doing the course evaluation on R T T TR
manaba. Our vice-president has asked me to S-S
BERE SAFARAEAR ErIOnN

inform you that the survey will not identify students
as individuals, but please do not use offensive
words in expressing your opinions.
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| manaba
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3. First, go to the Hitotsubashi University Home ;:“’“”f'm
Page. Then, click on Current Students and login to — e
manaba.

m 4 Courdle Portfolio [ Mamos | 4 AmencancaCard | G4

4. Click on the course evaluation located in Specific  / .
Assignments/Surveys at the top-of. manaba My e
Page --~~-_ Tmammn‘lkn"ﬂ‘

5. Select our course tltle from the course evaluation — S
list in Specific ASS|gn'mths/Surveys e

6. Click Start and answer quegtlbng M . .

7. Please be sure to click Submit to fma‘hzegxour 1 My Page
submission. S st et s

\ \ Title Status. Period
~ ~ (B 5 Rz

2016-10-12 00:00:00 - 2016-11-01 00:00:00

a 2016 |
2016
d 2016

Teachers, please leave your class room after reading
instructions 2 through 8.

1 intemational lzwd Hotsubmitied 2015

Specific Assignments / Surveys page

v

| Survey Room

BRP o — i

Description SFANROERT >~ FTT. BEEEMOUET. /These are class
evaluations of all depantments. Please answer them,
Course Information 2016 Instructor Manabu Baba
Start 2016-10-12 00:00.00
End 2016-11-01 00:00:00

In progress
Status Not submitied yet.

Survey Room




[For instructors]
2022/05

Course Evaluation

\
How to check course evaluation results
S
The results of a course evaluation survey can be = e (e S| (e )
displayed (in Excel and pie chart) real-time in the e
following steps: e ——
2015-10-31 BEFEORE VBB OVT using a smartphone.

1. Select a course evaluation survey you would T sy || e

like to check from the Specific i e |

Assignments/Surveys list in My Page. m

. . . ‘ 2013 ‘ 2013

2. Click a course title you would like to check. =
3. Click Chart button of each survey question in My Page

the Collect Assignments/Surveys page. The

result of each question will be displayed in a I specitic Assignments | surveys

pie chart. To download the source data, click e — —
Download results.

[Note] SR e

v In My Page, up to 5 latest assignments will be e o
listed. If you would like to check all the past
assignments, please click Specific
Assignments/Surveys link under the latest Specific Assignments / Surveys
assignment list.

I Collect Assignment

[Cautlon |] EEEE 1 BE7 > — e E SN
' : : Descrpon o o o s P e
\/ The Source data WhICh the InStrUCtor Can Course Information 2016 Instructor Manabu Baba
download doesn’t include any personal st 201510-12 000000
information (e.g. User IDs, names and Student Ena 2016-11-0100.00.00
I D Respondents 8items
)' Thiz assignmen ently being accepted

4 Download results

v’ To display the latest survey results, refresh the
Collect Assignment page.

2> Specific Assignments / Surveys

|| Attendance

2.0 1~2m /12 tiflgs
3.0 34/ 34 timeSe

T EEEY | The number of absences(EiR:i7H)
11| = Chart
10 0@/ 0time Collect Assignment
2. 1~2[@ / 1-2 times
3 3~4[@] / 34 times
4. 501 / more than & times

mo25% (2)
2 50% (4)
3 13% (1)
W4 13% (1)




[For instructors]

Course Evaluation 2022/05

\
How to check the tabulated results per course and list of open-ended comments
S
The tabulated survey results per course and list of | iz e (Epvares | mroes) _mew )
open-ended comments can be confirmed after -
completion of the survey analysis. = :
2015-10-31 BEBRRORELUAEICONT
.: - . : > manaba for smartphones
1. Select a course evaluation survey you would el s
like to check from the Specific i | > i i
. L rumtnal] [Curent Cousee [7]
Assignments/Surveys list in My Page. o
, , . L - .
2. Click a course title you would like to check. S =
3. Confirm the course evaluation result. My Page
A 4
| Specific Assignments / Surveys
‘ Title Status Period
‘ H%?‘Jﬁ* TR EE) Closed 2016-10-12 00:00:00 - 2016-10-30 00:00:00
Ere T
international politics2 & 2016
international politics 1 Ic 2016

Specific Assignments / Surveys page

\ 4

I Collect Assignment

B 1 B 7 o — DT H 2R ).
Description 2FHEOEEF S —hTT. BEEBBVLET. These are class
evaluations of all departments. Please answer them.
Course Information 2016 Instructor Manabu Baba
Start 2016-10-12 00:00:00
End 2016-10-20 00:00:00
Respondents gitems

This assignment has ended.

4 Download results

Results and Feedback

resultpdf - 2016-10-31 12:44:30
—

A The goal of this course is ..
The result ofthat is ..., which shows ..

2016-10-31 12:50:39 - u-teacher!
bd gpecl c!sslgnmen S gurveys

Collect Assignment page

How to provide feedback from the instructor

I Collect Assignment

Instructors can also provide feedback on the

ERSEA 1 B 2 — (T 284 A

results of the course evaluation. Follow the steps pescrption LSRR~ TT. IEEERLET. | These ar oass
evaluations of all departments. Please answer them.
below‘ Course Information 2016 Instructor Manabu Baba
. - . En Comment from Instructor
1. Click Edit button in the Results and Feedback Respon
area in the Collect Assignments page.

2. Enter your comment and click Update to add
your feedback. [ resutpa- v

A The goal of this course is .. .

The result ofthat is ..., which shows ..
16-10-31 12:50:39 - u-teacherd

» 3pecific Assignments / Surveys

Collect Assignment page

3
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